
It is easy to get flustered under pressure so having everything ready ahead of time will allow you 
to scramble a little less, especially if you aren't confident with the technology. 
 
First, photograph your image or have it professionally done.  
❖ Pay a good photographer like Osio Brown (plan ahead) 
❖ Use a flatbed scanner if you have one (depending on the size of your image) or go to a 

place like Office Max  where they could scan and crop for you (for a fee) 
❖ Use a digital camera and photograph in natural light outside on an overcast day (trickier 

in cold weather)  
❖ I photograph my images in my basement using a light set up with tripods and my digital 

camera (as demonstrated at a previous CPSA meeting.) 

 
If possible, straighten and crop your images using the editing software in your photo program on 
your computer or ipad.  A professional studio will get very close to your image colors. 
 
You will  want it on the device you will be using. Put your image in a folder, on the desktop, 
open up a Chrome Tab with the image displayed, or practice navigating to your image ahead of 
time. I have an artwork folder on my Google drive but I also have one on the desktop of my 
computer. It is important that the image is somewhere easy for you to find. If you have more 
than one to share (and time permits) you might want easy access to both.  
 
I'm comfortable with Google Chrome / Google Drive. BEFORE the meeting, open up your 
image(s). Once  you can see it as a full image on the screen (not a thumbnail size), then click 
the plus sign next to the tabs across the top and open a new browser tab,Your image will 
remain open in the background and it will just be a matter of opening the tab you want to share. 
Microsoft Edge also has the option of having an open tab. You can also just open your image 
from a desktop or device folder and have it in the background. I have a PC laptop, so icons are 
in a bar along the bottom of my screen.  Apple devices have similar setups. Usually there is 
some indication that you have open applications (an icon is highlighted, boxed, underlined.) You 
should be able to toggle back and forth between Zoom and your open image on your device.  
 
When it is your turn,you will look for a button on the Zoom platform that allows you to share your 
screen. On my device, it is on the top right but the screen shots provided show this option in 
different spots so be observant! When you click it, it will show you screen options, including your 
image. You’ll click on your choice and then a button to share. (See screen shots at the end of 
the article).  
 
When using Chrome, for example, it indicates an open Chrome Tab. Your image should be 
mentioned in some form. Click that  choice  and your image should display for all to see. Once 
the group is done talking about your image, you can click a button to Stop Sharing.  
 
Once everyone has had a turn and if it looks like we might have time to share more drawings, 
minimize (don't close) your screen, open up another image you have handy, reopen the Zoom 



meeting and share your screen like before. Or, you could have more than one image ready to 
go, just in case. 
 
People will be willing to help the day of the meeting but being as prepared as possible will help 
us to be able to see as many pieces as possible. 
 

 



 


